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Section 1 General 

1.1 Purpose 

This Advisory Circular (AC) provides general guidance to individuals desiring to make application 
to validate or convert a foreign PEL license for use in operations or maintenance of Philippine- 
registered aircraft. 

1.2 Status of thi s Advi sory Ci rcular 

This is an original issuance of this AC. 

1.3 Background 

A. ICAO Standards in Annex 1, Personnel Licensing, allow the use of validation or conversion 
of foreign PEL licenses as a method of issusing PEL licenses in the State. 

B. PCAR Part 2 establishes the specific requirements regarding validation for foreign citizens 
and conversion for Philippine citizens for the issuance of a PEL license. 

1.4 Applicability 

This Advisory Circular is applicable to both Philippine citizens and foreign licence holders 
planning to operate Philippine-registered aircraft. 

1.5 Related Regulations 

The following regulations are directly applicable to the guidance contained in this advisory 
circular— 

• PCAR Part 2 , Validation 

• PCAR Part 2, Personnel Licensing 

1.6 Related Publications 

For further information on this topic, individuals, instructors and examiners are invited to consult 
the following publications— 

1) CAAP-FSIS - : - 

Copies may be obtained from the Flight Stan- 
♦ AC 02-006, Flight Testing dards Inspectorate Service. 


• Advisory Circulars are intended to provide advice and guidance to illustrate a means, but not necessarily the only means, of 
complying with the regulations, or to explain certain regulatory requirements by providing informative, interpretative and 
explanatory material. 

• Where a regulation contains the words “prescribed by the Authority,” the AC may be considered to “prescribe” a viable method 
of compliance, but status of that “prescription” is always “guidance” (never regulation). 
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2) International Civil Aviation 
Organization (ICAO) 

♦ Annex, 1, Personnel Licensing 


Copies may be obtained from Document Sales 
Unit, ICAO, 999 University Street, Montreal, 
Quebec, Canada H3C 5H7. 


1.7 Defi ni ti ons & Acronyms 

A. The following definitions are used in this advisory circular— 

1) Rendering (a licence) valid, “Validation,” The action taken by a Contracting State, as 
an alternative to issuing its own licence, in accepting a licence issued by any other 
Contracting State as the equivalent of its own licence. 

2) Converting (a licence), “Conversion,” The action taken by a Contracting State, in 
accepting a licence issued by any other Contracting State as the basis for issuing its own 
licence, thereby taking responsibility for the oversight and competency of the license 
holder. 

B. The following acronyms are used in this advisory circular— 

1) AC - Advisory Circular 

2) PCAR - Philippine Civil Aviation Regulations 

3) CAAP - Civil Aviation Authority of the Philippines 

4) FSISS - CAAP Flight Standards Inspectorate Service 

5) PEL - Personnel Licensing 


Secti on 2 Methods of Ai rman Li cense Vali dati ons 

A. There are three methods of validation of the licenses of other countries for the issuance of a 
license of the Philippine— 

1) Conversion for a citizen of the Philippines 

2) Validation of a non-citizen for private pilot privileges only; and 

3) Validation of a non-citizen, with work permit for— 

♦ Commercial Pilots 

♦ Multi-Crew Pilots 

♦ Airline Transport Pilots; 

♦ Flight Engineers 

♦ Flight Instructor 

♦ Flight Dispatchers 

♦ Aircraft Maintenance Technician 


B. All of these methods will lead to the issuance of a PEL license by the Inspectorate. 


Secti on 3 Summary of Process for I ssuance of a Li cense 

A. The following steps are guidance for the accomplishment of this process— 

1) Determine the requirements for the particular license or rating— 

♦ Review PCAR Part 2 for the eligibility for the particular license or rating; 

♦ Review PCAR Part 2, requirements regarding validation or conversion of foreign licenses 

2) If required, complete and sign the front side of the medical form, and 

3) If required, provide the medical form to the medical examiner at time of the medical 
evaluation. 
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4) If required, receive the required language proficiency evaluation; 


5) Complete the front side of the PEL 
License application form; 

6) Attach a copy of the items required to 
be submitted with the application 


A copy of the PEL application were provided 
attached to this advisory circular. 


7) Contact the CAAP-FSISS to arrange an appointment for the application processing; 


8) A technical inspector will conduct an interview for the purpose of— 

♦ Assessing language proficiency and 

♦ Confirming the required technical experience. 

9) The CAAP-FSIS swill contact the Licensing Authority that issued the foreign license to 
confirm the current status of the PEL certificate. 


10) Following the confirmation, the CAAP-FSIS will make a decision regarding the 
acceptability of the license—. 

♦ If acceptable, the applicant will be contacted to sign and pick up license. 

♦ If rejected, the applicant will be contacted to discuss. 


Secti on 4 General Mi ni mum Requi rements 


4.1 Ml NI MUM QUALI FI CATIONS 

The minimum qualifications for issuance of a PEL license must be met— 

4.1.1 Mini mum Age 

There is a minimum age for the issuance of all licenses— 

• 16 = Student Pilots 

• 17 = Private Pilots 

• 18 = Commercial Pilots; Flight Engineers; Flight Instructors; Ground Instructors; Aircraft 
Maintenance Technician, Aircraft Repair Specialists; Multi-Crew Pilots 

• 21 = Air Traffic Controllers; Flight Dispatchers 

• 23 = Airline Transport Pilots 

4.1.2 Medi cal Certi fi cate 

Some PEL licenses require a medical evaluation as evidenced by a medical certificate— 

• Class 1 Certificate = Airline Transport Pilots; Commercial Pilots; Multi-Crew Pilots. 

• Class 2 Certificate = Private Pilots; Cabin Crew Members; Flight Engineers; Flight Instructors 

• Class 3 Certificate = Air Traffic Controllers 

4.1.3 Engli sh Language Profi ci ency 

Some PEL licenses require that the applicant satisfactorily complete a language proficiency 
evaluation— 

• All Pilots, Flight Engineers, Air Traffic Controllers 

4.1.4 EVIDENCE OF Ml NI MUM EXPERI ENCE/ FLIGHT QUALI FI CATI ON 

There are minimum experience or prior qualfication requirements for most PEL licenses— 

• Experience based on years: Flight Dispatchers & Aircraft Maintenance Technicians 

• Experience based on work functions: Aircraft Maintenance Technicains & Parachute Riggers; 

• Experience based on flight hours: Private Pilots, Commercial Pilots & Airline Transport Pilot 

• Experience based on completed qualification: Air Traffic Controllers & Cabin Crew Members 
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Secti on 5 Acceptable Appli cati on Package 

The applicant shall submit the following— 

1) A completed application (FSIS-Form 040); 

2) Two copies of a passport photo with a white background; 

3) Copy of a valid PEL License from another ICAO Contracting State; 

4) A current Medical Certificate (or equivalent)— 

♦ Conversion: from a medical evaluation in the Philippines 

♦ Validation: from a medical evaluation in the appropriate State 

5) Current information for the PEL contact at the ICAO Contracting State that issued the 
license; 

6) Proof of date of birth; and 

7) Philippine Address— 

♦ Conversion: Philippine permanent address information. 

♦ Validation: Philippine domicle information 


Secti on 6 I ntervi ew Reference Documents 

The applicant shall bring the following documents for review and reference to the technical 
interview that will be conducted by the Flight Standards Inspectorate— 

1) Minimum Experience 

♦ Experience documentation; 

♦ Pilot logbook, showing minimum flight experience for the particular rating 

2) Actual PEL license that is to be considered by CAAP-FSIS; 

3) Actual medical certificate (if applicable); and 

4) Citizenship— 

♦ Conversion: Proof of Philippine citizenship; 

♦ Validation: Passport. 


Secti on 7 Appli cati on for PEL Vali dati on & Conversi on 



APPLICATION FOR 

License Validation or Conversion 
Based on a Foreign License 


IN £ TFUCTfOW £ 

=rrt tjpe. Do rot write r sloded area s, these are tor 
C.W lee onfr. Suferr t criDtal ory to Hie FfcM Eta-Hards 
rsaetlcrate GMJ= AJS--ocek Fetmt rfaddUina 
■ii'itE b required, iee -an ifcuhmert 


7.1 Secti on A - Selecti on of Li cense Requested 


A. APPLICATION 1* HEREBY MADE FOR liSUAJHGE GF A PHILIPPINES LICENCE BASED OH VALBlATICiN OR CONVERSION OF A FOREIGN LICENSE: 

1 

U 

ADDED RATING 

4 

U 

MEDKAL CERTT1CATE 

7 U 

FLIGHT IWSTRUCTOR 

2 

□ 

□ 

PILOT 

5 

□ 

□ 

AVIATION MAIMTENWiNCE TECHNICIAN 


FUGHT DISPATCHER 

3 

FUG ITT ENGINEER 

€ 

INSPECTION AUTHORIZATION 

_iU 

FUGHT WW1GATOR 


Section A of the application is where the applicant selects the license that he is requesting to be 
validated or converted. 

• Check the appropriate license and/or ratings 
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• In this example, the applicant is selecting an original issuance of an Airline Transport pilot license. 

7.2 Secti on B - Appli cant's Personal I nformati on 


AIRMAN PERSONAL INFORMATION. 

1. NAWE \Lw* rm Iteh! 

2. FEFJAANEHT ADDRESS tkn ttu ntwl 

3. TELEPHONE AND FAX 


4. CTTY 

iE!TATEJHKMNCE MAIL COC 

IE COUNTRY 

5. DATE OF BIRTH fUtwOf, LflV 

. Sf Aft 

E. PLACE OF BIRTH 

1. NATIONALITY i&nZEN&m 

B. LANGUAGE ^ -■ 

PROFICIENCY j=J 

LEVEL47 || NE 

3. HEIGHT 

tD. WEIGHT 

11. HAR 

12. EYES 

13. SEX 

14. E-MAIL ADD RE EG 

| 15. ForCAAPUss 


Section B of the application is where the applicant enters his personal information— 

• B1: Enter last name, followed by first name and middle name (not just middle initial). 

• B3: Enter the telephone numbers beginning with the area or country code. 

• B2 and B4: Enter complete and official mailing address.. 

• B5: Enter Note that the date of birth in B5 should be month/day/year. 

• B6: Enter the place of birth. This should be simply the name of the country.. 

• B7: Enter the the nationality of the applicant (name of the country). 

• B8: Enter the certification of competence in the English language. But a language proficiency 
evaluation will be conducted by the CAA. 

• B9: Enter height in metres. 

• BIO: Enter weight in kgs. 

• B11 and B12: Enter information in complete word (No abbreviation of color of hair or eyes). 

• B13: Enter choice. It is acceptable use abbreviations (M=male, F=female). 

• B14: Enter complete email address. 

• B15; For FSIS use only. 

7.3 Pi lot Speci fi c I nformati on 


C. PILOT 1 NFORMATI ON: 



1. LJCBSi EE NUhlEER 

2. STATE OF ISSUE 

3. DATE 

UED 

4. RATIN 

GvEO REQUESTED 


5. TOTAL FLIGHT H-L'5 


B. TOTAL H OH 

It HRS 

11. INETRJM=.MT PtC 


11. RATINGS AND UMITATTON! 

3 TO BE ISSUED 

12. ASSIGNED NIIMBEF 

1 AND EXPIRATION DATE 


Section C is for pilot-specific information— 

• C-1: Enter the certificate number of the license issued by the other State; 

• C-2: Enter is the proper name of that State;. 

• C-3: Enter the date of issuance shown on the license. 

• C-4: Enter the specific ratings requested; 

• C5 through CIO: Enter pilot flight hours information pertinent to making a decision regarding 
validation. 

• C-11: For FSIS only. The shaded block of 
C11 is for the Licensing Officer to write in the 
ratings that should be authorised for the pilot. 

• Cl 2: For FSIS only. The Licensing Officer 
enters number issued to the applicant. 


• A 72-month expiration date indicates that this is a 
citizen on the Philippine. 

• All others will be issued a 12-month expiration 
dates.) 
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7.4 Other Li cense I nformati on 


G. PILOT INFORMATION: 



1. UCff. SE NUMEER 

2. STATE OF ISSUE 

3. DATE BE 

UED 

A. RATIN 

&;s;i REQUESTED 


5. TOTAL FLIGHT l-RS 

E. TOTAL PIC HRS 

7. TOTAL X-D HRS 

B. TOTAL HIGH 

IT HRS 

9. IWS-TRUW&JT Pit 

ID. TOTAL l-RS TYPE 

11 . RATINGS AND LIMITATIONS TO BE ISSUED 

J 2. ASSIGNED NUMEER AND EXPIRATION DATE 


Section D is to allow application for licenses and certificates other than pilot licenses— 

• D1: Enter the certificate number of the license issued by the other State. 

• D2: Enter the proper name or abbreviation of the other State. 

• D3: Enter the issuance date of the certificate or license used for validation. 

• D4: Enter the Bahamian ratings requested. 

• D5: For FSIS only. This is a shaded block for the Flight Standards Inspector to list the ratings that 
he recommends issuing to the applicant. 

• C6: For FSIS only. The license number issued by the Licensing Officer. 

7.5 Medi cal Certi FI CATE I NFORMATI on 


C. PILOT INFORMATION: 


1. UCff EE NUMEER 

2. STATE OF ISSUE 


3. DATE BS 

UED 

A. RATIN 

gh;e.i requested 



S. TOTAL FIG HRS 


B. TOTAL HIGH 

IT HRS 

k. INSTRUMENT fig 

ID. TOTAL l-RS- TYPE 

11. RATINGS AND LIMITATION! 

3 TO BE ISSUED 

12. ASSIGNED NUMEEF 

| 

s 


Sections E should be completed by applicants with pilot licenses or when requesting validation of 
another State’s medical certificate— 

• El: Enter the class of the applicant’s medical certificate. (Remember that the CAAP-FSIS will 
issue medical certificates using the ICAO numbering. 

• E2: Enter the State of Issue of the medical certificate; 

• E3: Enter the Date of Issue of the medical certificate; 

• E4: Enger the name of the medical examiner 

• E5: For FSIS use only, if a validation of another State’s medical evaluation is to be accepted; 

• E6: For FSIS use only.the PEL number of the medical number issued. 


7.6 


Applicant's Photo 

A. The applicant’s photo should be provided in passport size. 

• Where possible, it should be a closeup face photo with good contrast. 

• The photo will be returned if it is not satisfactory. 

B. The photo may be submitted as a digital file forwarded via email to 
the assigned Licensing Officer, prior to submitting the application. 

C. But the applicant will still be required to bring a photo identification, 
such as a passport or driver’s license, in person to validate the 
photograph before it will be entered into the PEL database. 
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7.7 Appli cant's Certi FI cati on 


MdnvbiMta^piKlIaBMIwnbilaEmlmlHpalriNlKtaiwia diivFh^H fcn ta urn 

A pmrr iWflf wfh rtsv* te die* rm (tjfm+r 
■if Ui Mw Vm |aqn* -df 

inaiTfr^-br.^rntf ir canai L^v 

7>wi! Jkmm. mnie mtdoi rf mr/ nicrt 

1. DATE 

2. APFUCAWT SIGNATURE; 


Section F provides for the certification by the 
applicant. 

• The text of the certification is provided about 
the signature blocks; 

• The possibility of penalty and a direct 
reference to the applicable penaltis for fraudulent certification 

• FI: Enter the date of signing 

• F2: Signature should be made without touching the edges of the block (e.g. the signature should 
be in the clear white space. 

A. E, F and G are specific information and certification by the pilot. 

B. Section E allows applicants for pilot licenses to also apply for a medical. 

C. But all applicants for validation of medicals in the Philippines must complete a medical 
application. The shaded areas are provided for Licensing notations. 

D. Section F provides space for the airman signature certify as to completeness and truth of this 
application. 

E. Section G provides space for attaching a passport size photo. 

7.8 Vali dati on of Pri vate Pi lot Pri vi leges for Non-Ci ti zen 

A. In most situations where a foreign pilot would like to fly a Philippine-registered aircraft, the 
CAAP will consider the validation of a foreign pilot license of a non-citizen for private pilot 
privileges. 

B. In this case, the license will be inserted in the database and issued. Regardless of the 
ratings and privileges on the foreign license, the Philippine validated license will only be 
issued as a Private Pilot license. 

• It is very important the limitations listed below are contained in this validated license, including an 
expiration date of no more that 12 calendar months. 

End of Advisory Circular 


& 


Special attention is called to the 
legal penalties for fraudulent certifi¬ 
cation by an applicant. 




RAMON S. GUTIERREZ 


Director General 


Date of Issue : 23 September 2011 
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